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FAIRFIELD PRIMARY SCHOOL COUNCIL POLICY 
1            Introduction 

“Participation is defined as actively involving children and young people in decision making 
processes that affect their lives and their communities, including schools. Participation 
means giving children and young people as many opportunities as possible to express their 
opinions, decision takers listening to what they say and whenever possible acting on what 
they hear. Where it is not possible to incorporate all that is said by children and young 
people then clear explanations should be provided”. 
 
An effective School Council is one whose views and opinions are given weight and 
consideration and that acts as an agent for change in the school through participation. 
 
Participating as a School Councillor develops skills for all pupils involved including: 
communication (speaking and listening), speaking aloud, negotiating, debating, critical 
reflection, decision making, managing and expressing feelings. 
Our School Council consists of a group of 15 pupils from Year 2-Year 6 who are elected by 
their peers to represent their views on whole school issues and put forward ideas from their 
classes.  The School Council meets half-termly, with 2 link teachers present (Mrs Brame and 
Mrs Sim). They also share ideas and decisions from School Council with their classes, lead 
assemblies and meet with staff, parents, governors and other interested parties. Decisions 
made within School Council can, and do, have a real impact on the rest of the School. 
Everyone has a job on the School Council because we think it’s important that the children 
run it and are fully involved in it. The roles and responsibilities are: 
 

 Chairperson: Chairs the meeting. 

 Vice Chairperson: Alternates chairing the meeting with the chair. 

 Secretary: Writes Minutes in the meeting, photocopies and hands out information such 
as agendas and minutes to all School Council children. 

 Treasurer: To log any funds  
 
All School Councillors bring notebooks to each meeting and are responsible for the class 
School Council file which enables children to access minutes from meetings and agendas. 
 

2            Maintaining a high profile for the School Council is a priority 

 There is a School Council notice board in the Lower and Upper School. 

 There is information about School Council activities on the school website. 

 There is regular SC information in parents' newsletters.  

 Letters of congratulations are sent to families of elected councillors. 

 The School Council has a strong identity, for example has its own logo with elected 
Councillors wearing badges.       

 The achievements of the School Council are publicly celebrated. 
 

3            There is a School Council budget                   

 The School Council elected members decide how the budget should be spent (in 
consultation with the pupils they represent). 

 Project budgets identified by the School Council are monitored and regularly reported  

 Requests for extraordinary funds can be made to SLT for consideration. 
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4            There are regular School Council meetings       

 School Council meetings are held regularly – at least twice per term. 

 All School Council meetings for the year are entered in the School diary. 

 Meetings are rescheduled if they need to be postponed. 
 

5           School Council representatives are elected democratically                       

 All pupils are taught about the election process through the curriculum. 

 Pupils who stand for election have to be nominated. 

 Candidates present a manifesto and there are hustings that provide opportunities for 
candidates to be questioned by their peers. 

 All pupils are eligible to vote during School Council elections, no pupil is excluded. If 
pupils are absent for the election, school will consider how their votes could be cast. 

 The voting is by secret ballot. 
 

6          All staff are committed to the School Council            

 All staff has access to and read School Council minutes and complete identified, relevant 
actions. 

 School Council items are regularly discussed as agenda items at staff meetings and 
comments fed back to the School Council. 

 Every member of staff sees School Council meetings as a priority and enables elected 
councillors to attend meetings regularly and to discuss School Council issues at allocated 
times in the classroom. 

 Staff accept invitations to attend School Council meetings either as observers or to 
contribute to discussions relevant to their area of responsibility. 

 

7          There is an effective, committed, lead member of staff     

 At least one member of staff has identified within their job description, a lead 
responsibility for supporting the organisation and running of the School Council 
including overseeing the election process. This is currently Julie Brame. 

 The lead member of staff ensures that School Council meetings are entered in the 
school diary. 

 The lead member of staff supports the pupil chair and minute taker, through creating 
agendas, ensuring that School Council minutes are distributed promptly, checking that 
actions have been undertaken. 

 The lead member of staff ensures that councillors receive induction and on-going 
training to develop their skills and effectiveness as councillors. 

 The School Council lead teacher is given opportunities for CPD through courses, network 
meetings and attendance contributes to performance management targets. 

 The School Council lead teacher has the capacity to support pupils with the 

management of School Council projects. 
 

8          There is a direct channel of communication to the Head teacher, SLT and Governing Body 

 Elected members of the School Council communicate with the Head, members of the 
SLT and the governing body on a planned basis about relevant School Council issues. 

 School Council members are invited to make presentations to the Head, SLT and 
Governors. 
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9          School Council meeting minutes are distributed efficiently     

 School Council meeting minutes are written up after every School Council meeting. 

 The minutes are circulated to anyone who requests them.  

 There are structured opportunities (e.g. staff meetings) provided for all staff including 
non –teaching members of staff, to discuss issues raised in the School Council minutes, 
and staff concerns are included in School Council agenda items. 
 

10         Every class has a class representative                  

 Every class from Year 2 to Year 6 has an elected representative. 
 

11        Training and personal development opportunities are provided for the lead staff   
            member and all elected councillors 

 A planned induction programme is implemented after the election by the lead teachers. 

 Opportunities are provided for elected councillors to speak to relevant members of staff 
in order to gain better understanding of their roles and responsibilities for example 
Council Treasurer speaks to the School Business Manager. 

 

12        There is public recognition of the contribution elected School Council representatives  
            make to School life 

 All serving School Council representatives are identified on election and have their 
pictures on the School Council notice board. 

 Changes to any aspect of school life brought about through the School Council are noted 
and/or celebrated in assemblies. 

 There are regular opportunities in assemblies to recognise the contribution of the 
School Council and to thank and congratulate elected representatives. 

 All elected representatives are given a certificate at a public occasion when they step 
down from office. 

 

13        The School Council is seen as an agent for change in the school 

 School Council opinions are listened to and acted on wherever possible. 

 The School Council is seen as a partner in school improvement and this is made clear to 
the whole school community. 

 

Review Statement: 
 
This policy is brought to the attention of staff, pupils and parents in the Autumn term each year and 
is formerly reviewed, along with the principles that underpin it, generally every two years. The 
policy is monitored less formally via staff meetings. 
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